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Hacrtosimmue [1paBuna BHYTPEHHErO TPY/OBOrO pacriopsika s paboruukoB Coroza
«ToproBo-npoMsIlUIeHHas najnaTta Boirorpaackon obnactu» (nanee mo tekety «IIpaBuia»)
oIpe/eNsIoT BHYTPEHHHUIT TPYI0BOii pacriops 1ok B Coro3e «ToproBo-1poOMEIIIICHHAS NajaTa
Bonrorpanckoii o6nactuy» (namee mo Tekery «TIIIT BO», «llanaray, «Paboromarensby),
MOPAZOK TMpHeMa M YBOJbHEHHA PaOOTHMKOB, OCHOBHBIE 0043aHHOCTH M OTBETCTBEHHOCTb
paGoTHHKOB H padoroxarens (TIIII BO), pexum paboThl, BpeMsl OT/AbIXA, NPUMCHACMBIC K
pa0OTHUKAM MEPBI MOOIIPCHHS U B3bICKAaHHS.

1. IPUEM HA PABOTY U YBOJIbHEHHE

1.1.  Tlpuem na pa6Gory B TIIII BO mpousBoautcs Ha OCHOBAHUH 3aKIHOUCHHOIO
TPYAOBOTO JIOroBOpa ¢ pabOTHUKOM.

1.2. TIlpu 3aKiOYeHHH TpPYAOBOTO J[0OroBOpa JHIO, TMOCTYyMaloIee Ha pabory,
NpeNbsBIACT:

*  [ACHOPT WM MHOM TOKYMEHT, YIOCTOBEPSAIONINH THIHOCTD;

* TPYNOBYIO KHWKKY WM CBEIEHHA O TPYLOBOH NEATENBHOCTH, 32 HCKIIOUCHHCM
clyuaeB, KOrja TPYJAOBOH JOrOBOpP 3aKMIOYAcTCA BICPBBIC WM pabOTHUK TOCTYNaeT Ha
paboTy Ha yCIOBHAX COBMECTHTE/ILCTBA,

«  CBHJICTENBCTBO O MOCTAHOBKE HA yUeT B HAJIOTOBOM OpraHe (Mpu HaJIMYUM);

* JIOKYMEHT, TOATBEPIKIAIONMHA PETHUCTPALMI0 B CHCTEME HMHIAMBUIYATBHOTO
(1IepCOHU(HUIMPOBAHHOr0) yYeTa, B TOM 4YHMC/IC B (OpMe DIEKTPOHHOrO JOKYMEHTa (3a
MCK/TIOUEHHEM CIydasi, KOTJa MPETEeHISHT IIOCTYNaeT Ha pabOTy BNEpPBbIE W HE HMEET
OTKPHITOrO MH/IMBH/yabHOTO JIMIIEBOIO CYCTa).

* JIOKyMEHThl BOMHCKOTO Yy4eTa (Ui BOCHHOOOS3aHHBIX M JIML, IOJIEKAIIMX
TpU3BIBY Ha BOCHHYIO CI1yKO0Y);

« JOKyMeHT 00 00pa3oBaHHH, O KBAIH(QUKALMH HIM HAIMIHHE crienuaabHOMN
(IIOATOTOBKH).

1.3. B cayuae OTCYTCTBHA Y JHIA, NOCTYIAIONIEro Ha paboTy, TPYAOBOH KHIKKH B
CBS3M C €€ YTpaTroil, MOBPEKICHWEM WM I10 HHOH NpHUYMHE pabotonarens 00sA3aH MO
[IMCHMEHHOMY 3adBJIEHHIO 3TOro nuua (¢ yKasaHueM MpPUYHMHBEl OTCYTCTBUSA TPYA0BO
KHIDKKH) OOPMHTE 1y OIHMKaT TPY0BON KHHKKH. :

1.4. TIpu 3aKIOYEHUH TPYIOBOrO A0roBOpa € JULAMH, MOCTYNAIOIIMMH Ha pabory
srepseie (¢ 2021 roma), TIIII BO TpyHoByl0 KHWKKY HE odopmiser, a GopMHpPYeT Ha
pabOTHHKA TOJIBKO CBEIEHHS O TPYIAOBOH JACATCIBHOCTH.

1.5. B ciyuae, eciM Ha JIMLO, NOCTyNaioliee Ha paboTy BIEpBBIE, HE OBl OTKPHIT
uuauBuayansHeit nunesoit cder, TIIII BO mnpexcraBiaseT CBeACHHA, HeOOXOAUMBIE IS
PEruCTpalii JMLAa B CUCTEME WHIMBHIYAIbHOIO (mepcoHM(HUIIMPOBAHHOIO) yYeTa B
COOTBETCTBYIOLIMI TeppUTOPUANBHEIH oprad [IeHCHOHHOTO ¢onna Poccuiickoit @enepaniu
(nasnee mo Texety «Pd»).

1.6. B oTHe/nbHBIX CTydasx ¢ yuerom creuudukn pa6otsl TpynoseiM Koxekcom PO,
nasiMu PenepansaeiMu 3akoHamu PO, ykasamu [Ipesunenta PO MOXKeT npeaycMaTpuBaThes
HeOOXOINMOCTh IPEABABICHUS TPU 3aKIOYEHHH TPYIOBOrO J0Tr0OBOpa OMOTHHUTE/IBHBIX
JIOKYMEHTOB.

1.7. 3ampemaercsi TpeGoBaTh OT JIHIA, NOCTYNAOMIETO Ha padoTy, JOKYMEHTHI
nomumo mipeaycMotpennbix TpynossiM Komexcom P®, nnbivu DelepaibHbIMU 3aKOHAMH,
ykasamu IIpesuenta PO u nocranosnennsivu [pasurenscrsa PO.
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1.8. B mnensx Oosiee MOMHONH OLEHKH TNPOPECCHOHAIBLHBIX H IEIOBBIX KayecTB
npuHMMaeMoro Ha padoty, axMunucTpaius TIIT BO mMoxeT npeanoxuTs eMy NpeI0CTaBUTh
KPaTKyIO MMHUCEMEHHYIO XapaKT€PUCTUKY BBIIIOJIHAEMON paHee paboThl, a TakKe IPOBEPHUTH
HABBIKHU T10JIE30BAHUS OPITEXHUKOM, KOMITBIOTEPOM M T.]I.

1.9. Ilpu 3aKiIFOUEHUH TPYAOBOIO J0rOBOpa B HEM IO COINIAIEHHIO CTOPOH MOKCT
OBITH TPEIYCMOTPEH HCIBITATENBHEIH CPOK Ul pabOTHHKA B HEIAX IIPOBEPKH €ro
COOTBETCTBHS MOpyyaeMoit pabote.

1.10. Jlo moamucaHusl TPYAOBOTO JOTOBOpa MHCIEKTOp MO KaipaMm JlemaprameHTa
yIpaBleHns JelaMu 00s3aH O3HAKOMHTH pabOTHHKA IO POCIHCH CO  CICAYIOUHMMH
JIOKYMEHTaMHu:

- «llpaBwiaMu BHYTpEHHEro TpyjaoBoro pacropspka Corosa «Toproso-
npoMBbliIeHHas ranata Bonrorpaackoit odnactiy;

- «IlonoxkeHueM 00 oIUIaTe Tpy/Ja M MaTepHalbHOM MOOIIPEHMU (IPeMHPOBAHIH)
paboTHKoB Corosa «ToproBo-nmpoMblIIIeHHAs [ajlata Bosrorpaackoi obnacTu»;

- «[TonosxkeHneM O TNepCOHATBHBIX JaHHBIX pabGorHukoB Corwosa «Toproso-
IpOMBINUIEHHAS Naata Boarorpaackoi 00aacTi»;

- IOJDKHOCTHOM MHCTpYyKUMel pabOTHHUKa,

- [IOJIO’KEHUEM O CTPYKTYPHOM I10JIpa3/IeICHUH.

1.11. TpymoBoil JoroBop 3aKIOYAETCA B MUCHMCHHOH (OpMe, B JBYX DK3EMILIIpaX,
KaKIBIH M3 KOTOPBIX MOANMCHIBAETCS CTOpoHaMu. OJMH JK3EMILUIAP TPYAOBOIO IOroBopa
nepeaercs paboOTHHKY, APYToi — XpaHUTCs y paboTonatens (MpeacTaBuTes paGotonaters).
[lonyuyeHne pabOTHMKOM OSK3eMIUIApa TPYIOBOIO JOroBOpa IOATBEPKAACTCA IMOAMUCEHIO
paGOTHHKA Ha 3K3eMILIApe TPYAOBOIO IOT0BOPa, XpaHAIerocs y padboronaress.

1.12. Pa6oTHUK 0053aH NPUCTYIHUTH K HCIIONHEHHIO TPYIOBbIX 00S3aHHOCTEH €O JHI,
OIPEAENIEHHOr0 TPYJOBEIM JOTOBOPOM.

1.13. Ecnu B TpyZlOBOM J0TOBOpE HE OrOBOPEH ACHB Hadana paboTel, TO pabOTHUK
JOJDKEH TIPUCTYIUTh K paboTe Ha clIedyIolui pabouuit 1eHb MOC/Ie BCTYILIEHHS JI0roBopa B
cuny.

1.14. TpymoBoii 1OroBOp BCTYIAET B CHJIY CO JIHA €ro MOAMKCaHUS CTOPOHAMH, mmbo
co AH (aKTUYECKOro JOMmylieHus paboTHHKa K pabore ¢ BEAOMa WIH IO MOPYHYCHHIO
IIpesunenta TIIIT BO. Ilpu ¢akruyeckoM IOIMyMIEHHHA paborHuKa K pabore paborozarens
06s13aH 0OPMHUTE C HUM TPY/I0BOM ZOrOBOP B MUCHLMEHHON (HOpME HE MO3Hee Tpex padoumnx
Hel co I GaKTHYeCKOro I0MymeHus paGoTHHKA K padoTe.

1.15. Ecnm pabGoOTHUK He TpPUCTYIWI K paboTe B YCTAHOBICHHBIH CpPOK 6e3
YBaXKUTEIBHEIX IIPAYKMH B TEUEHHE JIBYX JIHEH, TO TPYAOBOi T0TOBOP aHHYIHPYCTCA.

1.16. Ha ocHOBaHHMH 3aKJIIOYEHHOI'O TPYI0BOrO J0roBOpa MU3JaeTcs IpHUKa3 O NpUeMe
Ha pabory. C mpHka3oM pabGOTHMK 3HaAKOMHTCS IO POCHHCEH B TPEXHEBHEIN CPOK CO JHSA
dakTHyecKoro Hayasna paboTHI.

1.17. Jlo Hauana pabOTHI MHCIIEKTOp IO KaapaMm JlenapTaMeHTa ynpaBjeHUs ACTaMu
HanpaBnseT paGOTHMKA K CIENMATUCTYy [0 OXpaHe Tpyda A TIONy4eHHs BBOJAHOIO
MHCTPYKTaXKa 10 OXpaHe TpyAa M TMOXKapHOH O0€30MacHOCTH W O3HAKOMJCHMS ¢
(aKTHYECKMMH yCIOBUSAMH TpyJa Ha paGouem mecte (KapToif OLEHKH yCI0BH TpyHa).

1.18. Tlociie MPOXOXKIEHHS BBOJHOIO MHCTPYKTa’ka MO OXpaHe Tpyjaa Y I0XKapHOH
6€30MMaCHOCTH  PYKOBOIMTENb CTPYKTYPHOIO IOIPA3NEICHHUS [Mepef HayaioM padoThl
MPOBOAMT TEPBUYHBIM MHCTPYKTaXk Ha paboueM MecTe IO OXpaHe Tpyda W NpUriamacT
crienranyicTa 1Mo OXpaHe Tpyla Ui NPOBEACHHsA MCPBHYHOrO HMHCTPYKTakKa Ha pabouem
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MECTE TI0 MOXkKapHOI 6e30I1aCHOCTH.

1.19. KOHTpOJIb 3a MPOX0XKIAEHHEM BBOJIHOIO HHCTPYKTaXa OCYILECTBISCT HHCIIEKTOP
1o xaapaMm. KoHTposis 3a MPOX0MKIEHUEM BCEX IOCIEAYIOMINX HHCTPYKTAXEH OCYLIECTBIAET
CHELMATHCT 110 OXpaHe Tpyaa.

1.20. PykoBOUTENE CTPYKTYPHOIO IMOAPA3ACICHHUS NPEACTABIACT BHOBb NPUHATOIO
paboTHUKA B CTPYKTYPHEIX MoapazaeneHusx [anarsr.

1.21. PykoBoauTENb CTPYKTYPHOI'O MOAPA3ACIACHHA 065{33}1

- B Te4YeHHe TpeX pabo4HX JHEH:

- 03HaKOMHUTH pabOTHHMKA MOJA pPOCIUCH C MpOLEAYpaMH [0 OKa3aHHUIO YCIyr
CTPYKTYPHBIM ITOJIpa3/IeICHUSAM,;

- 06yuuts padorHuka padote B cucreMe DIRECTUM mno cBoemy nonpasieneHuio;

- B TeYeHHe NATH padoYyHX JHeH:

- B cucreme DIRECTUM no mapupyTy «O3HaKOMJIEHHE HOBBIX COTPYAHMKOB) NaTh
3ajJaHue pabOTHUKY: JO OKOHYAHMS MCIBITATEIBHOTO CPOKa O3HAKOMHTBCA M H3Y4YMTh
JOKyMEHTALMI0 cucTeMsl MeHekMenTa kauectsa TIIII BO  cormacho «llepednto
JIOKYMEHTALMK Ul O3HAKOMJIEHMs pabOTHHKAa BO BPEMA HCHBITATEIBHOIO CPOKa»
(ITpunoxenue Nel). @DakToM 03HAaKOMJIEHHA pabOTHHKA C JIOKYMCHTaLMEH SBJIACTCA
BEIMIOJTHEHHE MM 3ajlaud [0 YKa3aHHOMY MapLIpyTy, YTO OTpakacTcs B 3JICKTPOHHOM
KypHale «O3HAKOMIICHHE HOBBIX COTPYIHHKOB», Pa3MELICHHOM B manke «KoMINOHCHTED,
«O6mue cripaBOYHUKHY,

- KaxJIple 6 MecsleB IPOBOJUTEH IMOBTOPHbLIE HHCprKTa}KH MO0 OXpaHe Tpyda i
[IOAYHHEHHEIX pabOTHHKOB;

- B ClIyyasx, YCTaHOBJICHHBIX 3aKOHONATEJICTBOM IIPHU HACTYIICHHH ONPEACICHHBIX
0BGCTOATEIBCTB MPOBOIUTH JUIA  IIOJAYMHEHHBIX PabOTHHKOB BHEIUIAHOBBIA U ILIEICBOM
WHCTPYKTaXH 110 OXpaHe TpyJa.

1.22. He MeHee, ueM 3a 7 jJHeH 10 OKOHYAHUS UCIBITATEIBHOTIO CPOKa PyKOBOAUTETb
CTPYKTYpPHOI'O rnoapasaejIcHuA HaripaBJIsI€T pa60THm<a Ha KOMHCCHHK) IIO0 OICHKE
KOMIIETEHTHOCTH JUIS OLEHKH IIOJIYYCHHBIX 3HaHui. Ha ycMOTpeHHE pYKOBOIAMTEIA
rmofipas/ienenus, no coriacopaHuio ¢ IMpesunenrom [lamaTer CpoKM NPOBEAEHHS OLEHKH
KOMIIETGHTHOCTH MOTYT CABUraTbci. B MCKIIOUMTENBHBIX  Cly4asX, TO yKa3aHHIO
IIpe3uenTa, OIleHKa KOMIIETEHTHOCTH MOYKET HE IIPOBOIUTECS.

1.23. KoHTpoab 3a CpOKaMH O3HAKOMJIGHHS M HPOXOKACHHS CcoOeceloBaHuUA
OCYLIECTBJIACT MHCIEKTOP IO Kaapam.

1.24. IIpekpauieHue TpyA0BOTO JOTOBOPA MOKET HMETh MECTO TOJIBKO 10 OCHOBAHUAM,
TIPeyCMOTPEHHBIM TPY/OBBIM 3aKOHOJATENLCTBOM W HMHBIMH (eepaTbHBIMU 3aKOHAMH.
VyacTae BHIGOPHOTO MPOQCOI03HOr0 OpraHa [IPH PacTOPXKEHHH J0TOBOpa paboToxareleM
onpenensercs TpynoBeM kogexcom PD.

1.25. PaGOTHHMK MMeET MpaBO PacTOPrHYTH TPYAOBOM JOrOBOp M0 CBOCH MHMIIMATUBE
(110 coGCTBEHHOMY JKeMaHuIo), Mpeaynpeaus 06 5ToM paboToaaTels B MUCBMEHHOH (opme
HE TO3/lHEE, 4YeM 3a JBe Heaeau. TedeHue ABYXHEICIBHOIO CpOKa HAYMHAETCA Ha
CHeQyIOIMH JeHb IOCjie perucTpalud  3asBieHuMs paboTHuka y paboronaresis
(npencraButens paboromarens). Eciu mocneHui [ieHb CpoKa NMPUXOTUTCA Ha Hepabouuit
JIeHb, TO JHEM OKOHYAHMS CPOKa CUMTaeTcs OKailiiuii, cleayIomuii 3a HUM paboynii I€Hb.

1.26. Jluem mpekpaiieHus TpyJAOBOrO JOroBOPa BO BCEX CITydasX SB/SETCS MOCTCAHMI
neHs paGoThl PaboTHuKa, 3a MCKIIOYEHMEM CilydaeB, Koraa PaGoTHMK (akTH4eckd He
paboTaj, HO 3a HEM, B COOTBETCTBHM ¢ TPYJOBEIM KofaekcoM P® uin MHBIM (eaepaibHbIM
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3aKOHOM, COXPaHSJIOCh MECTO PabOTHI (10JKHOCTB)".

1.27. B 1eHp YBOJIbHEHHA, A0 Bbyiaud PaOOTHHKY [OKYMEHTOB, CBA3AHHBIX C
yBONMbHEHHEM (TpyIOBas KHIDKKA WIM CBEJIEHHA O TPYAOBOW MEATENBHOCTH, €CIM B
cooTBeTcTBHH ¢ TpynoBBIM KogekcoM PO u vHbIME delepalbHBIMU 3aKOHaMH Ha paboTHHUKa
Tpy/oBasi KHHXKKA HE BEIETCs), 3aBePEHHbIE HaIEKAlMM 00pa3soM KOMUH JOKYMEHTOB,
CBS3aHHBIX ¢ paboToif) MHCIEKTOp Mo Kajapam JlemapTrameHTa YNpaBlICHHUA A€NaMU BBIIACT
PaGoTHUKY OOGXOZHOM JMCT [/ YCTAaHOBJICHHMA (akTa OTCYTCTBHS 3a PaOOTHHKOM
MaTepHATBHOM 3a10JDKEHHOCTH TI€PE/] OpraHu3alieH.

1.28. TIpekpanienue Tpya0Boro goroeopa odpopmasercs npukazom TIIIT BO.

1.29. 3anuch B TPY/JOBYIO KHIKKY (eciu B coOTBETCTBUHM ¢ TpynoBeiM kogekcom PO u
MHBIMH (belepalbHBEIMM 3aKOHaMU Ha pabOTHHKA BE/IETCS TPYA0Bas KHIKKA) 00 OCHOBaHHHU U
O TpUYMHE TIPEKpAIlleHHs] TPYJOBOrO JOroBOpa JIOJUKHA [IPOM3BOJIUTECS B TOUHOM
COOTBETCTBHH C (hopMmysiMpoBKamu Tpynosoro koaekca P® umu mHoro ®enepaibHOro
3aKOHA M CO CCHLIKOM Ha COOTBETCTBYIOLIME CTAThIO, YACTh CTaThH, IIYHKT cTarthi TpyaoBoro
xomekca P® wim mHoro MenepaibHOro 3aKOHA. 3alKCh B TPYIOBYIO KHHKKY JOJDKHA OBITH
3aBepeHa MOAMUCHIO [Ipe3n/ienTa WM HCTOMHsouero obs3anHocTy IlpesunenTa, a TakKe
neuarso TITIT BO. ITocne yero Heo6X0AMMO 03HAKOMUTH PAOOTHHKA C 3AIIMCHIO B TPYIOBYIO
KHHWKKY T10J] pOCITHCE.

1.30. B nens yBoabHenust PaGoromarens 00A3aH BbLIaTh PabOTHHKY ero TpyAOBYIO
KHHIKKY C BHECEHHOM B Hee 3allHiCBIO 00 YBOJIBHCHHH MJTH IpeaoCTaBUTL CBEIACHHA (6]
TpyznoBoit nearensrocTH no popme CTJI-P (ecnm B coorBeTcTBIM ¢ TPyHOBBIM KOACKCOM PO
¥ MHBIMH (eIepalbHBIMY 3aKOHAMM Ha JaHHOTro pabOTHWKA TPYHOBas KHM/KKA HE BEACTCHA),
a TaKke MPOM3BECTH C HUM OKOHYATE/BHEIH pacyer.

2. OCHOBHBIE OBSI3AHHOCTHU PABOTHHUKOB

2.1. Paotauku TIIIT BO 06si3aHsl:

- JOOpPOCOBECTHO BBITIOJIHATH CBOW TPY/IOBBIC 0043aHHOCTH, COOMIOAATE TPYAOBYIO
JUCHMIUVIMHY, CBOEBPEMEHHO ¥ TOYHO MCIOIHATH PACIOPMKEHHMA aJAMHHHCTpalUH U
HeNOCPEJICTBEHHOTO ~ PYKOBOJMTENA, — MCHOJNB30BaTh  Bce  pabouee  Bpems Ul
IIPOU3BOJMTEIIEHOTO TPYAA;

- KAYECTBEHHO M B CPOK BBIMOJHATH TMPOM3BOACTBEHHBIC 3aJaHUA M IOPYYCHHI,
paboTaTh Hajl MOBBILIEHHEM CBOETO NPO(GECCHOHATEHOIO YPOBH;

- [OUIEpXKMBATH YHUCTOTY M TOPSZOK Ha CBOoeM pabodyeM MecTe, B CIYyXKEOHBIX U
IpYruX TMOMEMeHHAX, COOMI0IaTh YCTAHOBJICHHBI IOPANOK XPaHEHHS JOKYMEHTOB U
MaTepHabHBIX IEHHOCTEN;

- 3¢ GeKTUBHO HCIIONB30BATH IEPCOHAIIBHBIC KOMIIBIOTEPBI, OPITEXHHMKY H Ipyroc
060py/I0BaHHe, SKOHOMHO U PAllHOHATBHO PAacX0/10BaTh SHEPreTHYCCKUE M MAaTEPHATLHBIC
pecypebl;

- cobmopate TpeOOBaHMA OXpaHbl Tpyda, JJIEKTPO-, M0XKapoOE30MacHOCTH,
IPOU3BOJICTBEHHOH CaHUTaPHH;

- He WCIOIB30BaTh /IS BHICTYIUIGHHH W mnyOiukauumii B CpeacTBaX MaccOBOM
uHbOpMaIHy, Kak B Poccun, Tak 1 3a py0exkoM, CBEICHHS, TIOTyYEHHBIC B CHILY Clly)KeOHOro
MOJIOKEHHUs, omnpejeneHnsle crnenpansHbiMu gokymentamu TIIIT BO, xak komMmepueckas
(cnyxeGHast) TaifHa, pacHpOCTpaHEHHE KOTOPOH MOXKeT nanectu Bpex TIIT BO wiu ee

paboTHHKAM;
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- He3aMe UTHTENIEHO CO00MIaTh HEMTOCPEACTBEHHOMY PYKOBOAUTENO O BOSHHKHOBCHHH
CHTYaIHH, TIPEJICTAB/IsIOIeH YTPO3y KU3HU 1 3/0POBbIO JIOJCH, COXPAHHOCTH MMYILICCTBA
TIIII BO.

2.2. Kpyr o0s3aHHOCTeH, KOTOpbIe BBINOJNHSAET Kaxiblii paGOTHUK MO CBOCH
npodeccny, KBanMbUKAIMH, JOMKHOCTH, ONPEIeNAeTcs  TPYAOBBIM  J0TOBOPOM M
NOKHOCTHOM MHCTPYKUUEH.

3. OCHOBHBIE OBSI3AHHOCTH PABOTOJATEJIA

3.1. Coro3 «ToproBo-TpoMbllIeHHas najaara Bonrorpajackoit obnactu» ods3aH:

- co0MI0NaTh TPYAOBOE 3aKOHONATENbCTBO U HHBIE HOPMATHBHO - MPABOBBIC aKTHI,
cofiepKallliie HOPMBI TPY0BOTO IpaBa, JIOKaIbHbIC HOPMATHBHBIC aKThl, YCIOBHA TPYIOBBIX
JTIOTOBOPOB;

- €03/1aBaTh HOPMAJIbHBIE YCIIOBUA TPYAa B COOTBETCTBHU C TPYZOBBIM JIOTOBOPOM;

- paccMaTpuBaTh IPEJICTABICHHA COOTBETCTBYIOIINX po()COIO3HBIX OPraHoB, WHBIX
M30paHHBIX paGOTHHKAMHM MPEJICTABUTE/NCH O BBIABICHHBIX HAPYLICHUAX TPYI0BOIO
3aKOHOJATEIbCTBA M MHBIX aKTOB, COAEPKAIMX HOPMBI TPYAOBOr'O Ipaea, MPUHUMATh MEPBI
0 YCTPaHEHHWIO BEHIABICHHBIX HApylleHudl U coo0maTh O MPUHATBIX MCpax yKa3aHHBIM
OpraHaM U IpeJcTaBuTeNIM (cTaThs 22 TpynoBOro Koiekca P®);

- mpenocTaBaATh paGoTHHKAM paboTy, 00yC/IOBICHHYIO TPYIOBBIM 10TOBOPOM;

- obecreunBaTh 0E30IIACHOCTD TPY/Aa M YCIOBHs, OTBEYAlONHe TPeOOBAHUIM OXPaHBI
U TUTMEHBI TPY/a;

- obecreunBarTh pAaGOTHMKOB OOOpYNOBAHHEM, HHCTPYMEHTAMHM, TEXHHYCCKOH
NOKyMEHTAllMeli ¥ WHBIMH CpPEJCTBaMM, HEOOXOMMMBIMH UL HCTIONHEHHS TPYAOBBIX
00s3aHHOCTEH;

- BHIIUIAYMBATH B [TOITHOM 00beMe NMPUYUTAIONIYIoCcs paboTHUKaM 3apabOTHYIO MaTy
B CJICYIONIHE CPOKHM: 3a LIEPBYIO TOMOBUHY Mecsila — 26 Unciia KaxkI0ro Mecsua, 3a BTOpYio
TIOJIOBMHY Mecsaua — 11 4yucna KaxI0ro Mecsna, CJICIYIOIIEro 3a pacueTHBIM. Ecnu geHp
BBIIUTATHI COBMANAET ¢ BHIXOAHBIM MM HepalbodMM MpasAHHYHBIM [HEM, 3apaboTHas Iiara
BBIIUIAUMBAETCS HAKAHYHE 3TOrO BBIXOAHOrO (HepaGouero mpasaHuyHoro) aus.(CoriacoBaHo
¢ Gyxrantepueit) 2 pasa B Mecall 11 u 26 dicna myTeM Nepeymuc/IeHns ICHSKHBIX CPE/ICTB Ha
GaHKOBCKHE KApTHl pa0OTHUKOB, TMO0 HATMYHBIMH JIE€HBIAMHU B Kacce TIIIT BO;

- obecrneyuBaTh OBITOBBIE HYXIBl PAOOTHUKOB, CBS3aHHBIE C HCIOJHEHHCM HMU
TPYIOBBIX 003aHHOCTEH;

- OCYIIECTBIATH 00s3aTeIBHOE CONHMATBHOE CTPAaXOBaHME PaOOTHUKOB B IOPSIKE,
YCTAHOBJICHHOM (eIepanbHBIMU 3aKOHAMH;

- hOpMHpOBATH B JIEKTPOHHOM BUIE CBEACHHMA O TPYAOBOH AEATENBHOCTH KAXI0r0
paboTHHKAa M MNPEAOCTABIATH €€ B MOPS/IKE, YCTaHOBJICHHOM 3aKOHOJIATEIbCTBOM P® o
NepcOHM(HUUMPOBAHHOM yYeTe B CHCTeMe 00s3aTCIbHOrO MEHCHOHHOro CTpaxoBaHus A
XpaHeHHs B HHGOpMaLHOHHBIX pecypcax [Nencuonnoro Gonaa PO®.

- WCIOJHATH MHBIE 00A3aHHOCTH, MPEAYCMOTPEHHEIE TPYIOBBIM 33aKOHO/IATEIBCTBOM
¥ WHBIMM HOPMATHBHBIMH IPABOBBIMH aKTaMH, COAEp:KalllMMH. HOPMBI TPYIOBOIO IpaBa,
JIOKJIGHBIMH HOPMATUBHBEIMH aKTaM¥ U TPYJOBBIMU JI0TOBOPAMH.

3.2. Pykxosoacto IlanaTel, MCIOJHAA CBOM OOS3aHHOCTH, CTPEMHTCS K CO3MaHHUIO
BEICOKOIPO(ECCHOHATEHOrO  paboTOCIIOCOOHOIO KOJUIEKTHBA, Pa3BHTHUIO KOPIIOPATHBHBIX
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OTHOIEHUH cpeau pabOTHMKOB, HX 3aWHTCPCCOBAHHOCTH B pasBUTHH M YKPEIUICHHH
nestensrocTH TIIII BO.

4. PABOUYEE BPEMS U BPEMSI OT/IbIXA

4.1. B cOOTBETCTBHH ¢ JCHCTBYIOLIMM 3aKOHOAATCIBCTBOM JIUI pa6otaukos TIIIT BO
YCTAHABIMBAETCA MATHAHEBHAsA paGouasi HeZle/id MPOJIOLKHTEIBHOCTEIO 40 yacoB C ABYMSA
BEIXOIHBIMH THAMH (Cy000Ta, BOCKPECEHbE).

Hauasio exenueBHoi pa®oTh B 84 30MuH;
Bpems 006eIeHHOr0 NepephIBa: 124 30MmuH. — 134 00MuH;
Oxonuanue paGouero aust B 174 15MuH. (B MATHAILY -164 00MuH);

TIpoO/KUTENBHOCTE  paboyero JHsd, HEMOCPEACTBEHHO NIPEIILIECTBYIOIICTO
HepaGoyeMy Npa3IHAYHOMY JHIO, YMEHBIIAETCA Ha O/INH Hac.

4.2. PaboTHUKAM, 3aHATBIM HE MCHEC 50% pabovero BpeMEHH paGoroii ¢ II9BM, Ha
ocuoBauuu crarbu 109  TpynoBoro  KOACKCa P® w4 mpeaocTaBiIfAOTCA  TPH
perJaMeHTHPOBAHHBIX NepepbiBa IPOAOIKHTEILHOCTRIO 15 mMuH. , 20 MuH. ¥ 15 MHH. Yepe3
Ka)Kaple 2 yaca paboTHL. ..

4.7.1. OuepeaHOCTh NPEJOCTABICHHS OTIYCKOB YCTAHABIMBACTCS A/ IMAHUCTpALUCH
TTIIT BO ¢ yueToM IPOH3BOACTBEHHOM HeoOXOIMMOCTH U IOKeTaH!H# pabOTHUKOB.

4.3.2. TIpOMOIKUTENBHOCTE  €KETOJHOTO  OIIavMBacMoro OTIycKa U1 BCeX
paGOTHMKOB, COTJIACHO JCHCTBYIOIIEMY 3aKOHONATENLCTBY. ycraHoBleHa 28 KaleHIapHBIX
JIHEMN.

4.7.2. Pa6oraukam TIIIT BO, mid KOTOpPBIX YCTAHOBJICH HEHOPMMPOBAHHBIH paboumii
nenp cornacHo  «Ilepeunio NO/DKHOCTEH ¢ HEHOPMHPOBAaHHBIM pabounM  JHEM»,
yrBepxkaeHHOMY [IpesnicHToM TIIII BO (ITpunoxenue Ne 2), npeocTaBisieTcs €7KCTOIHBIH
JOTIOTHATETBHBIH OIUIaYMBAEMBIH OTITYCK MPOIOIKUTETEHOCTHIO 3 KaJleHapHBIX JHS.

4.73. Tlo corjameHnio Mexay pabOTHHKOM U aJIMUHUCTpAIMeN  €KETOIHBIH
OILIAYMBAEMBIi OTIIYCK MOJKET OBITH Pa3/esicH Ha YacTH. IIpu 3TOM XOTs GBI OJIHA M3 YacTCH
3TOTO OTIIyCKa JOKHA OBITh HE MEHEE 14 xajeHlapHbIX JHEH.

5. TOOLLPEHUA 3A YCIIEXH B PABOTE

5.1. 3a BBICOKONPO(MECCHOHAILHOE  BRITOJTHEHHE  TPYHNOBBIX 00s3aHHOCTEH,
[IOBBIIIEHHE TPOM3BOIUTEIBHOCTH TPY/a, MPOJODKHTEILHYIO H GesynpeuHyio paboTy, a
TaKKe APyrue yCreXu B Tpy/e IPHMEHSIOTCS MEPEI NOOIIPCHUA pa6oraukos TIIIT BO:

- 0OBaBIeHHe 01ar01apHOCTH;

- pegaua npemuu B cootBercTBHM ¢ «IlonOKEHHEM 06 omwiate Tpyaa W
MaTepHAILHOM IIOOIIPEHUH (peMupoBaHHN) paOOTHUKOB TIIIT Boarorpaackoi 00macTuy.

5.2. TToompenus 0OBABIAIOTCA MPUKA30OM. O0nLaBIeHUd 0J1aroapHOCTH JOBOAATCS 10
cBeICHUS KOJUIEKTHBA M 3aHOCATCS B TPYIOBYIO KHIDKKY paGoTHHKa (B CIydae ee BEACHNUS), B
YCTAaHOBJIEHHOM TIOps/Ke, €CIH B COOTBETCTBUMU C TpynoseiM KojekcoM P® 1 HHBIMH
(enepaTbHEIMHA 3aKOHAMHU Ha pabOTHHKA BEJIETCS TPYAOBas KHIKKA.
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6. OTBETCTBEHHOCTbD 3A HAPYILIEHHE
TPYJOBOU JUCLHHUIIJIMHBI

6.1. 3a Hapymcnue TpyN0BOH AucLMILIHHEL anmuHucTpauws TIIII BO npumensier

CJIeIyrOIIMe UCLUIITMHAPHBIC B3BICKAHUA:

- 3aMEUaHue;

- BEITOBOP;

- YBONBHEHME (PAacTOpXXEHHE TPYAOBOrO JOroBOpa) MO  COOTBETCTBYIOLIMM
OCHOBAHHSAM.

6.2. TpymoBOii A0roBOp MOXeT OBITh PACTOPTHYT MO MHUIMATHBE aAMUHUCTpallnH
TIIIT BO B ciiyyasx:

1) HEOZHOKPATHOrO HEHCIIONHEHHA pabOTHUKOM 0e3  yBAKMTEJIBHBIX IPHIHH
TPY/JIOBBIX 06A3aHHOCTEH, €C/IM OH MMECT JUCLUILIHHAPHOE B3bICKAHNC;

2) rpy60ro 0JHOKpPaTHOro HapyIeHHs pAbOTHHUKOM TPYAOBBIX 00A3aHHOCTEH:

a) mporyna, T.e. OTCYTCTBHA Ha pafoueM Mecre 0e3 YBAKHTENBHBIX NPUYHH B
TeyeHue Bcero pabouero mHA (CMEHBI) HE3ABUCHMO OT €ro (ee) MPOMODKMTENBHOCTH, a
TaKKe B CIy4ae OTCYTCTBHsI Ha paGoueM mecTe 0e3 yBaXXHUTCIbHBIX MPUYHH fonee yeThIpex
4acoB MOAPA/ B TedeHHe paboyuero JiHs (CMEHBI);

6) mnosBieHus paboOTHHKA Ha paboTe (Ha cBoeM paboyueM MECTE, m160 Ha TEPPUTOPHH
TIIII BO wunu o6bekra, riae pabOTHHK JMOJDKEH BBINONHATE TPYAOBYH (GYHKIMIO) B
COCTOSIHUM aJIKOTOIBHOI0, HAPKOTHYECKOI'0 WJIM MHOT'O TOKCHYECKOI O ONbAHCHHU;

B) pasralleHHs OXPaHAEMOW 3aKOHOM TaHHbI (rocy1apcTBEHHOH, KOMMEPYECKOM,
ciyeGHOii U WHO¥), cTaBlIcii H3BECTHOH PaOOTHHKY B CBA3M C HCIOJIHEHHEM UM TPY/IOBbLIX
0Gs3aHHOCTEH, B TOM YHCIIE Pa3rIallleHus MEPCOHATBHBIX JAHHBIX JIPYroro paboTHHKa;

r) COBEpIIEHHs [0 MeCTy paboThl XHIIEHHS 4YYXKOro MMYIIECTBA, pacTparhbl,
YMBIIIEHHOTO €ro YHHYTOXEHMS WX IOBPEXKACHUS, YCTAHOBJICHHBIX BCTYNMBLIIIM B
3aKOHHYIO CHJTY IPHTOBOPOM CY/Ia MIIM IIOCTAHOBJICHUEM CY/IbM, OpraHa, T0KHOCTHBIX JIHIL,
YIIOJTHOMOYEHHBIX PaccMaTpyBaTh Je1a 00 aIMUHUCTPaTHBHEIX IIPABOHAPYIICHHAX;

) YCTaHOBJIEHHOTO KOMHCCHEH 10 OXpaHe TpyJAa HWIH YIOJTHOMOUEHHBIM IO OXpaHe
Tpyda HapylmleHus paGOTHHKOM TpeOOBaHMA MO OXPaHE TPyZAa, €CIH OTO HApyIICHAC
HOBJIEKIO 3a coboif TSKKHE MOCIeACTBUS (HeCUacTHBIN ciyd4ail Ha MPOM3BOJACTBE, aBapus,
kartacTpoda), MO0, 3aBEOMO CO3/ABAl0 DPEAIBLHYIO Yrpo3y HACTYIUIEHUsS —TaKHMX
MOCJIEAICTBUHA.

3)  coBepuieHHd BUHOBHBIX  J€HCTBUIT  pabOTHHKOM, HEIOCPEICTBEHHO
0GCTYKHBAIONIMM [€HEKHBIE HITH TOBAPHBIE LIEHHOCTH, CCIH 9TH ACHCTBHS 1aK0T OCHOBAHUA
JUIS YTpaThl A0BepUs K HeMY co cTopoHbl PaboToznaress;

4) mnpencraBieHus pabOTHMKOM paboTOJATENIO IMOMIOKHBIX JOKYMCHTOB IIpH
3aK/II0YEHHUH TPYI0BOTO JOr0BOPA;

5) B ApYrHX Ciy4asX, YCTAHOBJIEHHBIX JACHCTBYIOLMM TPYIOBBIM KOJACKCOM P®, n
WHBIMHU (pejiepaIbHEIMHA 3aKOHAMHU.

6.3. JlucuurumHapHele B3bickanus npumensiorcs Ilpesupenrtom TIII BO  mm
ucrionuaronmm odssannoctu [pesunenta TIIII BO.

6.4.J0 TpUMEHEHHs JMCLMILIMHAPHOTO B3bICKAHMA OT HApYIIUTENs TPYAOBOH
JMCLMILIMHGL JOMKHO OBITH 3aTpeGOBaHO MHCbMEHHOE O00BACHEHHE. ECin 1o HCTeueHHH
aByx paboumx aHeil ykasaHHOe O0ObAcHeHHe pabOTHHKOM HE TMPENOCTABIECHO, TO
coctapisercs cooTsercTByrommii axkr. He mnpemocrasnenne paloTHUKOM OOBACHEHHs He
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SIBJIAETCA MPEMATCTBAEM [UIA IPUMEHEHHA AHCLUUIVTHHAPHOTO B3bICKAHUA.

6.5. JInCUMIUIMHAPHEIE B3BICKAaHUA [IPUMEHSIOTCS HE I03Hee OJHOr0 Mecsla O JHA
oGHApyKEHHUs TPOCTYIKA, HEe CUMTAs BpeMeHM Gonesnd paboTHHKA, MPEOBIBAHHA €ro B
OTHYyCKe, a TaKKe BPeMEHH, HEOOXOIMMOIo Ha y4eT MHEHHMsS MNPEICTAaBUTEIBHOrO OpraHa
paGoTHHKOB. JIMCIMILIMHAPHOE B3BICKAHME HE MOXKET OBITh NPUMEHEHO MO3JHEE IMIECTH
MECALEB CO JHI COBEpPIICHHS IPOCTYIIKA, a 110 Pe3y/IbTaTaM PEBU3HH, IIPOBEPKH HUHAHCOBO-
X034MCTBEHHOMN A€ATENBHOCTH WIH ayIUTOPCKOH IIPOBEPKH — MO3/(HEE JABYX JIET CO IHA €ro
COBEpIICHHA. B yKasaHHBIE CPOKM HE BKJIIOYACTCS BPEMs IPOM3BOJACTBA TI0 YTOJIOBHOMY
Jeny.

6.6. 3a KaKIBI TUCHUITMHAPHEIN MPOCTYIIOK MOXKET OBITH IPUMEHEHO TOJBKO OJHO
JMCIMIVIMHAPHOE B3bIcKaHue. [IpH NpUMEHEHHWH JUCLMIUIHHAPHOTO B3BICKAHMSA JOJDKHBI
YUUTBIBATECSA TSDKECTh COBEPIIEHHOTO IMPOCTYINKA, OOCTOATENhCTBA, MPU KOTOPBIX OH
cOBeplIIeH, PeIeCTBYOMas paboTa U MOBEIeHHe PadOTHHKA.

6.7. IIpuKas 0 NpUMEHEHHH JUCLHILTMHAPHOTO B3BICKaHMUs OOBSBISCTCS PaOOTHHKY,
MOABEPTHYTOMY B3BICKAHHIO, I10]] POCINMCH B TEUEHHME TpeX paboumX IHEH CO IHs €ro
M3JaHMs, HE CUMTAs BPEMEHHM OTCYTCTBHSL paboTHMKa Ha paGote. Eciam  paboTHHK
OTKa3bIBAETCS O3HAKOMUTBCA C YKa3aHHBIM IIPUKa30M IO POCIHUCh, TO COCTABJIACTCS
COOTBETCTRBYIOIIHII aKT.

6.8.Ecid B TeyeHue roja co JHA TIPUMEHEHUA JIUCIMIUIMHAPHOTO B3BICKAHHA
paﬁOTHPIK HE GyIIGT IMOABEPIrHYT HOBOMY JUCHUITTHHAPHOMY B3BICKaHHIO, TO OH CUHTaeTCd HE
MMEIOLIMM AUCUHILUIMHAPHOTO B3BICKAHHUS.

6.9. PaGoromarenb OO0 HCTEYEHUS I0Aa €O [AHA NPHMEHCHHA IUCUUILUIMHAPHOIO
B3BICKAHMS IMEET [PABO CHATH €r0 ¢ pabOTHHKA 110 COOCTBEHHOI MHMUMATHBE, II0 MPOCKOe
caMoro pabOTHMKA, XOJaTaiicTBy €ro  HEMOCPEJCTBEHHOTO0  PYKOBOIMTEIA  WIIH
TpeCTaBUTEILHOr0 OpraHa paboTHUKOB (cTathst 194 TpynoBoro koaekca PO).

6.10. C mpaBuIaMyi BHYTPEHHETO TPYAOBOIO PacHops/IKa [0JKHBI OBITh 03HAKOMIICHEI
Bce paborauku TIITT BO, koropble 06s3aHEl B cBOell MmoBcenHeBHON paGore cobmonars
THIOPs/I0K, YCTaHOBIeHHBIH [IpaBunamu.
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Ilepeyens
JOKYMEHTALHH ISl 03HAKOMJIeHHS PA0OTHHKOB
BO BpeMsl HCIILITATEIbLHOTO CPOKa.

s

Ne
W HanmeHoBaHHe TOKYMEHTa
1 | Vcras Corosa «Topropo-npomsliluieHHas najiara Bonrorpaackoi o6iacti»
2 | IIporpamma nestensHoctH TIIIT Bororpaackoi obinacTi
2 Opranuzauuonsas crpykrypa TIIIT Boarorpaackoit obnactu
4 | Pykosoactso no kauectBy TIIII Boarorpaackoit obmactu
5 IIponenypa «VrpasieHue JOKyMeHTaluel 1 3anncsMu. OpraHu3aius ciy kebHoro
JIEIONIPOU3BOICTBAY
6 | IIponenypa «OpraHu3saius U NpoBeeHNE BHYTPEHHETO ayANTa CMK»
7 | PyKoBOJCTBO 110 CHCTEME YIPABIEHUS OXPaHOii Tpyaa
8 | Mctopust TOproBO-NpOMBIIIICHHBIX Ma1aT
9 | Ucropus TIIII Boarorpaackoit 001acTy
10 | PexomeHmanuu mo nposeaeH o paboT 110 IPHBICUYEHHIO KIHeHTOB 1 wieHoB TIIII
Bonrorpajickoii 001acTH
11 | Uucrpykuus «IIpaBuia opopmieHus BHYTPEHHEH TOKYMCHTallMH CMK»
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IIpunoxenue Ne 2
Ilepeuens
JAO0JIKHOCTEl ¢ HEHOPMHPOBAHHBIM PA00YMM JIHEM

AJIMHUHUCTPATHBHOE YIIPABJIEHHME (AY)

[IpesuneHt

CoBeTHHK Ipe3H/IeHTa
[TepBrIit BULIE-IIPE3UICHT
Buue-npesuneHr
IToMOIIHMK NMpe3uaeHTa

JEMAPTAMEHT YITIPABJIEHWUA TEJTAMU (Y I)

Hupekrop

HauansHuk otnena Cexperapuar
HauansHuk TexHUYecKoro oraena
Boaurens ciny:keOHOTO aBTOMOOMIIA

®UHAHCOBO-2KOHOMWYECKUI IETTAPTAMEHT (®3]1)

JlupekTop fenaprameHTa
I'naBHBIH Oyxraarep
Benyumit Oyxranrep

JIETIAPTAMEHT IT0 PABOTE C BHEIIHETOPIOBOI JIOKYMEHTAILIMEN
(APBJI)

Hdupextop
3amecTuTeNb IUPEKTOPA

HEHTP ITOJJAEPXXKU ITPEAITPUHUMATEJILCTBA (LIIIIT)

.

JupeKkrop LeHTpa

LEHTP DKOHOMHUKO-ITPABOBOI'O KOHCAJITHHI'A (LI9I1K)

Jupexrop neHTpa
3aMeCTUTENb AUPEKTOPa LIEHTpa
HavanpHuk OpranusaliioHHOr0 OT/ela

LIEHTP PEKJIAMBI U CBSI3El C OBLLIECTBEHHOCTBIO (LIPuCO)

JlupexTop LeHTpa
Hauvaneuuk Otaenna mo cBA3aM ¢ 00IIeCTBEHHOCThIO
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LIEHTP BHELLIHEDKOHOMWYECKUX CBS3EN (LIBOC)

JIupeKTop 1eHTpa
3amecTuTellb JUPEKTOPA

PEIMOHAJIbHBIM LIEHTP KAUECTBA (PLIK)

JupekTop LeHTpa

Havanenuk OpraHu3alidOHHOTO OTAEA

LIEHTP I[TPOU3BOJICTBEHHOM BE3OITACHOCTH (LIIIB)

JlupexTop 1eHTpa

Hauansauk OTaena MeHeDKMEHTa OXpaHbl Tpy/1a
Hauansuuk OpraHuzaiiuoHHOro oTesna

MH®OPMAILIMOHHO-AHAJIMTUYECKWI LIEHTP (MALT)

JupexTop 1eHTpa
3aMecTHUTeNb JUPEKTOpa IIEHTpa

[{EHTP AKPEJIUTAIIUA U ITPOGECCHOHAJIBHOI'O PA3BUTHA (LIANIIP)

JIupeKTop LueHTpa

OTAEJIIIO VHTEJUIEKTYAJIBHOM COBCTBEHHOCTH (OUC)

HauanpHuk oTaena




